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Guidance for Social Workers and Managers on SWE CPD Protected Time and Professional Fees

Purpose
To clarify the arrangements for Social Work England (SWE) CPD protected time and provide an update on the proposal regarding payment of professional registration fees.

1. CPD Protected Time
· Entitlement:
All registered social workers within ASC are entitled to two days protected time per registration cycle (November–November) to record and evidence their CPD on the SWE website portal. Including workers on Maternity leave and sick leave.
· Recommended Model:
· Spread the two days across the year as four half-days (one per quarter).
· This supports continuous learning and avoids last-minute pressure before renewal.
· This is in addition to the ASYE/Apprentices protected time.
· Flexibility:
· If time has not been taken and the renewal deadline is approaching, managers may allow alternative arrangements .
(e.g. full days or consecutive half-days).
· Decisions should balance service coverage and professional development needs.
· Manager Responsibilities:
· Agree CPD time during supervision or team planning.
· Monitor usage to ensure compliance and avoid accumulation near deadlines.
· Social Worker Responsibilities:
· Plan CPD activities in advance and use allocated time effectively.
· Communicate with managers if additional flexibility is needed.

2. CPD Activities
Examples include:
· Reflective writing, Podcast, Articles 
· Attending webinars or training sessions
· Peer learning or research relevant to practice and so on

3. Professional Fees
· Adult Social Care will reimburse professional registration fees for Social Workers at Grades 7–10. However, claims must be submitted within the same financial year in which the fee is paid. Please note that this provision is subject to annual review and may be subject to change.
· Once paid, expense can be claimed via the new expense claim The new SAP Concur system should be used for all expenses claims, and you can access this through the Intranet or the Microsoft Edge managed favourites list.
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