
If this marks the beginning of a new supervisory relationship, it is considered good practice for both parties to read and sign a supervision contract agreement.

Appendix D – Practice Education Supervision Record Template
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 Supervision Record Form
Practice Education/Student Placement
 
	Name of student
 
	 
	Name of Practice Educator
	 

	Date of supervision
 
	 
	Date of last supervision
	 


 
 
		Things you would like to discuss today:
It is up to the student and Practice Educator to decide on the agenda items and the order of discussion depending on priority of issues at the beginning of each session. 
 
Are there any previous actions for review?
 

	 
 
 
 
 
 

	A different conversation: About me: 
Wellbeing – (consider any health issues, home/studies/placement balance, emotional impact).
Prompts:
· How are you feeling today, and how is work impacting your overall wellbeing?
· What’s going well at the moment, and what has been more difficult or emotionally demanding?
· Do you feel emotionally safe, supported, and able to raise difficult issues in work and supervision?
· Have you experienced any bias, exclusion, or barriers linked to identity, background, or lived experience?
(Prompt: consider Social GRACES / MANDELA where relevant)
· What is currently helping you manage stress and the emotional demands of the role?
· What support, adjustments, or actions would help promote your wellbeing, inclusion, and resilience?
PCF-3_-Tool-8-Mandela-Model-1.docx.pdf
 

	




 
 
 
	Discussion
	Action

	 
	 

	 
	 

	 
	 


 

	A different conversation: my best at work, my values and how I work, my role
(Evidence links to legislation, theory, values and ethics, local/national policy, evidence-based practice, political/social issues, curiosity, hypothesis, analysis, relations and emotional intelligence, link to PCF/SWE standards)
 
NB: It is expected that a student will hold 50% reduced caseload of a qualified social worker and if in doubt, consider caseload weighting.
Prompt for reflections:
· Are there any cases or situations that keep you up at night?
· What has gone well or not so well since our last supervision?
· What challenges have you faced?
· What did you learn from these experiences?
· How did you manage your emotional responses?
· What do you feel you need to do now and why?


 

	Case/event/task discussion and reflection
  
	Discussion
	Action

	 
	 

	 
	 

	 
	 


 



 Quality Assurance –Audit: Have you had a case that has been audited since the last supervision? If so....

· What is the feedback?
· What went well in this case?
· What could have been done differently?
· Learning points and actions:


	My development and aspirations linked to PCF/SWEPS
Learning and development / CPD / personal development plans / Goals / Training and skills / link to PCF/SWEPS
 
(What learning/training have you completed since last supervision? What evidence-based resources have you used to inform your practice? How has it informed your practice? How will you share your knowledge/learning?)
 
Have you considered APPP/RiPfA to support your learning?

RIPFA: Supporting evidence-informed practice with children and families, young people and adults | Research in Practice

APPP:Manchester Adult Policies, Procedures and Practice Portal

	



 
	PCF
	Evidence

	
	

	
	

	
	

	
	



	SWEPS
	Evidence

	
	

	
	

	
	



 

	My Placement portfolio progress:
(Jointly discuss the area they may be working on currently on their portfolio and discuss any support needed).
  
	Discussion
	Action

	 
	 

	 
	 

	 
	 


 

	Two-way feedback
Line management / performance / competency / complaints / team or organisation updates
(Consider who has offered feedback, what is the feedback, how will we use this feedback and make these a two-way feedback to support the growth of the supervisor’s  too)
Prompts:
· Strengths observed  

· Areas to develop further  

· Agreed support/actions


	 
 
 
 
 
 

	My reflections
(As a supervisee, following supervision take some time to think about your discussions and add your own reflections on the session)
Prompts to guide you:
· How did you find supervision today? 

· Did you achieve the outcomes you were hoping for; if not, how could this be achieved for your next supervision?
· Based on today’s supervision, how could you prepare for your next supervision to gain the most from it.



	 
 
 
 

	Sign and date

	Student:
 

	Practice Educator/OSS:
 

	Next supervision session: 
 


 
  
 
 





	
	
	



image1.png
" * Our Manchester .HI




